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The initial priority for remote learning provision was getting students online and confident using
Microsoft Teams. Remote learning will continue to be the predominant form of education over the
next few months. There will be some changes to the delivery of remote learning as we implement
some new staff training. This is an excellent opportunity to maintain the momentum of remote
learning and encourage further engagement by some students. The following guide has been
updated to help support parents/carers to assist students in managing their learning and how best
to use Microsoft Teams.

We see the parental role as creating the correct environment for home learning, supporting with
the organisation of their working day and monitoring engagement and completion of work.

Guidance
1. Encourage your child to establish a routine each day aiming to produce two to three hours
work.

2. Create a school environment — a quiet area to work. If mobile phones are not required for
online learning it may be beneficial to have a mobile free zone for a few hours.

3. Parents could help by supporting students to create a timetable for the week. Such as the one
below. If your child has created their own routine/timetable please continue to use this
format.

4. Check the Microsoft Teams page with your child so they know what work has been set.

- Split the day into three sessions.

- Record the work to be completed each session.
When the work is completed child and parent tick off the work.
Circle the subjects when the work is complete.

ﬁi Microsoft Teams: Plan w/c Subjects: Complete work for each subject during the week. Cross
off the subject when the work has been completed.
Maths / English / Science /Geography / History /RS / MFL/ M3 /
ICT / Music / Art / D&T / Food 8 Tex/ PE / Drama
E2

Day Work to do. Tick when completed. | Parent check

Monday

Session 1

Session 2

Session 3

Tuesday

Session 1

Session 2

Session 3

Thursday

Session 1

Session 2

Session 3

Friday

Session 1

Session 2

Session 3

Work to carh'y forward next week.




0O & A Microsoft Teamc Student and Parent Help Guide

How do | knowif new work has beerset?
The student home page includes all the subjects. If a new piece of work has been set a red circle

will appear in the corner.
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How do | know whatwork | need to d&

Clicking on the Team (class) you can see the work that has been set. This screen includes:
Instructions for the assignment Due date Assignmentg work to be done

Microsoft Teams

Teams 5 B General Post Fies Class Notgbook Assignments Grades

Lesson \ and 2

Mrs Thompson Yr 8 Food Th..,  +++

§ Yerswi

How do | organise work and know what wotk submit work?
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How dol know if a new assignment has been set or returned?
The ‘Activity’_icon allows you to see
anything new tha - Microsoft Teams
TEAMS such as:

- anew assighment, Feed v Y4
- assignment being returned
- feedback given

F Test team JRB 02/06

This is the best place to look to
review activity in teams. The Activity
should be checked each day.

Assignment returned | Does this actually give...

7 Test team JRB 02/06
Azcignment returned | Part 2: Sequences, linear...

B Test team JRB 02/06

Assignment returned | Part 2: Sequences, linear...

£85 Assignments mentioned Test 02/06
team JRB

Test team JRE > General
Part 2: Sequences, linear sequences and nth term...

& A5 Assionments mentioned Test N2 /0k

How do | check | have completed all nyork?

The best way to review your completed assignments and those you still need to do, is to use the
assignments tab in each of the subjects on the home page.

<« c ‘m‘ © a-ro thps:f';’team5.microsoﬁ.com,f’_%ﬁio\da'com‘ersations_«'ﬁene"al?threadId:T9:09£O4f?94b£b44:3‘.

Search for or type a command

m General Posts Files CIassNotebook%ﬂ Grades Theory Videos

Microsoft Teams

< All teams

You can see each current assignment and when it is due and those that you have completed.

Microsoft Teams Search for or type a command
< Allteams “ General Posts [Files Class Notebook Assignments Grades Theory Videos

i ~
<\» e L

H446 2019-2021 7 Rz

Programming Challenge #2 - Fruit Machine
General Due 31 May 2020 23:59

1 hidden channel

Past due

15.1. Computing related legislation
Due 5 June 2020 2359

15.1 Computing related legislation
Due 8 June 2020 09:00

211 Thinking Abstractly
Due 9 June 2020 23:59

v Completed (16+)

1.3.4 Web TECH

Programming Project Proposal
Algorithms for traversing graphs
Algorithms practice questions

Html and CSS

Parents may wish to look at each piece of work to ensure it is complete. If possible, ask your



child to show you their work because they can ‘hand in” blank copies. 1tis a good check that
there is no unfinished work.

If the assignment shows a tick in the completed list, it means the work has been handed in, if there
is no tick it means the teacher has reviewed the assignment for the class, but work was not
handed in.

Assessment WEB TECH unit

How can | see the assessment grid for an assignment?

When you open a new assignment as well as being able to see the instructions and the attached
documents you may also see the assessment grid (called a: rubric). The teacher may create one of
these to mark the work, this will help to see what the teacher will be marking the work against and
how marks will be awarded.

Wi (4) General (Test team) | Micro: X
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Microsoft Teams Search for or type a command

€ Alteams . General Posts Files Class Notebook  Assignments Grades
{ Back
i Test team
. . Points
Media product creation Lesson 6 100 peis psbe
Genersl Due tomorrow at 23:59
Rubric
Instructions
Please read the instructions carefully fer this task, You will need to hand in some work this week, thelhisk ¢l Year 9 Media Product

sheet tells you what you need to hand in.
Mywork

@ Lesson & reflection blue.doax

@ Lesson & reflection buffdock

+ Addwark

This is an example of an assessment grid.
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Feedback

Teachers will provide feedback regularly. There are different feedback methods: this could be a
written feedback or using a ‘rubric’ marking against a set of criteria. Feedback may also be
provided by answers to a quiz or grade. It is important to read and act on the feedback given.

How can | see the feedback | have received?

In your Team area for each subject, use the Grades tab, which is next to Assignments at the top of
the Teams page. Here you can see what you have submitted, the work that has been returned
with feedback and any quiz scores.

You can see which assignments to look an
The first column also shows the due da

review the feedback.

General Posts Files Class Notebook Assignments Grades  Theory Videos

Apr26 Html and €SS < Retumed No points
Apr 28 2.3.1 Algorithms & Returned 0/22

May 3 2.3.1 Algorithms - Dijkstra’s Algorithm & Retumed 0/18

May 3 Assessment WEB TECH unit @ Handed in a month late No points
May 8 Programming Challenege #1 < Retumed No points
May 8 Programming Project Proposal & Retumed No points
May 10 1.3.4 Web Tech JavaScript and review of Asse... & Retumed No points
May 10 A* Algorithm & Retumed No points
May 15 1.2.3 Types of software and the differentmet... < Retumed No points
May 17 Programming Challenge - Number Table & Retumed No points
May 18 1.2.3 Types of software and the different met... & Retumed No points
May 31 Programming Challenge #2 - Fruit Machine @ Not handed in No points

When your assignment has been returned marked, your written feedback will be here and if there
is a rubric (assessment grid) you will be able to see the points and click on the rubric to see which
sections your teacher thinks you have met. A rubric can also provide an overall statement about
the work you have completed.
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Feedback from an assignment which uses Microsoft Forms
From here you can see the score and any written feedback on the right of the page, if you click on
the form in the ‘my work’ section on the left, you can see the questions and marked answers.
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What do | do if | need some help?

Teachers will be providing opportunities to ask questions. Encourage your child to ask questions
either my email or to post questions. If emailing students must use their school email addresses
and not personal emails.

There are some very useful videos/frequently answered question to support students with
Microsoft teams.

https://huntingtonschool.co.uk/students/student-online-learning/
https://huntingtonschool.co.uk/wp-content/uploads/2020/03/Teams-FAQ.pdf?x83792
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